New Life Church 

Job Description

Job Title:  

 
BabyBASE (Nursery) Teacher




Accountable To:

BabyBASE (Nursery) Director
Status:  


Hourly
Relates closely with:

Other teachers, teens, leadership
Purpose: 
To co-labor with parents in leading children to Jesus, equipping them to live for God, and preparing them to be witnesses both here and around the world.
Essential Responsibilities:

· Report directly to Nursery Director

· Report for work on time
· Check children in and out of class

· Teach curriculum and facilitate activities during class
· Must controlling and maintaining a loving/caring environment
· Keep room clean and orderly throughout class time 
· Ensure classroom is clean and ready for next event (vacuum carpets, wipe down tables, sanitize toys, keep cabinets orderly)
· Oversee and lead teen assistant 
· Clearly communicate and instruct teen assistant

· Follow Nursery  policies and standard classroom procedures
· Attend all required team meetings

· Support New Life Church with your tithe
· Work in close association with the entire staff to build and maintain a strong team environment 

· Complete work necessary to fully serve and support the ministries of New Life Church
· Cooperate with the Director by performing any other duties upon request 
Minimum Requirements
Education:  High School Diploma or GED required
Experience: 1-2 years of related experience
Be an active, participating member of New Life Church, maintaining a lifestyle of prayer and personal growth in Christ 
Knowledge, Skills and Abilities:

· Understanding the stages of childhood development with insight into everyday parental challenges.

· Adept at developing life-giving rapport with paid staff, volunteers and guests.
· Ability to work independently and as part of a team in a flexible and cooperative manner.
· Highly motivated and self-directed 
· Detail-oriented
· Possess strong interpersonal skills offering confident leadership to the team.

· Ability to communicate effectively and tactfully at all levels.

· Personable and helpful attitude.

· Able to work well under pressure and time constraints
· Able to multi-task and assess priorities of the moment in an environment of changing priorities and demands
· Servant’s heart with spiritual maturity and sensitivity
· Ability to complete assignments with little guidance.

· Strong organizational and office skills.
· Maintain the confidentiality of sensitive information.

· Ability to read and carry out written and oral instructions.

· Ability to perform basic arithmetical functions.

· Excellent grammar and written communication skills.

Physical Requirements 
Frequency of Required Exposure/Use

	Working Environment
	Seldom
	Occasional
	Frequent

	Cold (50o F or less)
	X
	
	

	Heat (90o F or more)
	X
	
	

	Gases/Fumes/Dust
	X
	
	

	Heights
	X
	
	

	Noise
	
	
	x

	Climbing (Stairs/Ladders)
	
	
	X

	Driving
	         
	X
	

	Standing
	
	x
	

	Sitting
	
	
	X

	Walking
	
	
	X

	Bending
	
	x
	

	Work with Others
	
	
	X

	Working Alone
	x
	
	

	Crawling or Kneeling
	
	
	x

	Chemicals/Solvents
	
	X
	

	Repetitive Movements
	
	
	X

	
	
	
	

	Office Machines
	
	
	

	Telephone
	X
	
	

	Facsimile (Fax)
	X
	
	

	Calculator
	X
	
	

	Computer/Mouse/Printer
	X
	
	

	Copier
	x
	
	

	
	
	
	

	Moving Heavy Items:
	Seldom
	Occasional
	Frequent

	Lifting/Lowering
	Over 10#
	
	5# to 10#

	Pushing
	Over 10#
	
	5# to 10#

	Reaching Over Shoulder
	
	
	X

	Reaching Forward
	
	
	X

	Carrying
	
	
	5# to 10#

	Other Requirements:
	Seldom
	Occasional
	Frequent

	Visual Acuity:  Near
	
	
	X

	Visual Acuity:  Far
	
	
	X

	Color Discrimination
	
	
	X

	Hearing
	
	
	X

	Speech
	
	
	X

	Manual Dexterity
	
	
	X

	Eye-Hand Coordination
	
	
	X


I have read and understood the requirements for this position and I can perform the essential responsibilities for this position.

_______________________________

_______________________



Signature
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